Reporting Activities in MyWellPath

) Step-by-Step instructions on how to report activities in MyWellPath

@ Access MyWellpath from the Wellpath website:
www.srpmic-nsn.gov/wellpath/mywellpath/  MyWellPath Portal

@ You will land on the MyWellPath login screen.

Enter your Username and Password to Login. Click on First
Time User to set up your account if you have not yet create a
MyWellPath account. You can view the Register for an Feswiiil
Account Guide at www.srpmic-nsn.gov/wellpath/mywellpath/

to get you started.

Wsermame

First Time User
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@ Once you have entered your account credentials, you will be redirected to your Home Page.

To log an event or activity, you will need to select the event or activity in which you participated.
You can do this by using the Event Calendar (#1 below) or using the Activity navigation in the
pulldown menu (#2 below).
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@ Once you have found the

Reporting Activities in MyWellPath

) Using the Event Calendar to report participation

Click on Event Calendar in the navigation menu. The Event Calendar will appear. Locate the
event date by using the search filter (#1) or right and left scrolling arrow (#2).
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event date in which you are

looking for, click on the event e gz
link to view the event details in S —

a pop-up window. Click on Mﬂ,mﬁ?ﬁ“"’ -

Log Activity from this window. ————

When you click on Log Activity, the Report Activity screen will appear. The Category and
Activity information will be populated for you. You will need to enter the Completion Date of
the event you are reporting.

IF the activity is a calendar event, You also can use Event Calendar ko find the activity.
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Reporting Activities in MyWellPath

) Using the Activity link in the navigation bar to report participation.

@ Click on the Activity link in the navigation menu on your MyWellPath Home Page. A pull-down
menu will appear. Click on Log Activity, which will redirect you to the Log Activity screen.
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@ Participant Name, Category, Activity, Completion Date, and the attestation are required when
submitting an event to WellPath.

IF the activity is a calendar event, You also can use Event Calendar to find the activity.
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IF the activity is a calendar event. You alse can use Event Calendar to find the activity.
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After selecting Save, the event will be reviewed and approved by WellPath.
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